Download Instructions for the 2011 Mental Health Cost Report Application
(Access 2003 version)

Note: The example screens were taken from a Windows XP operating system using Windows
Explorer. If you are using a different operating system or browser, the actual screens that you see
could be slightly different, but the process should be the same.

Note: Download file names may change as the cost report is updated. The download process
is still the same even if the file name you see is different than what is illustrated below.

Note: If you do not have a folder named “CR2011” on your C:\ drive you will need to create
one before you begin the download.

To download, click on the CR2011.exe link found on the web page for the 2011 Mental Health
Cost Report: 2011 Mental Health Cost Report Application

Once you click on CR2011.exe, the following screen should appear. (example - you will see 2011

File Download

] Some filez can harm your computer. [f the file information below
x._'/ loaks suspiciouz, ar you da not fully trust the zource, do not open ar
zave thiz file.

File name: CR2007+1.0.exe
File wpe:  Application

From: wene dhhiz. state. nc. us

&, Thiz type af file could harm your computer if it contains
malicious code.

YWhiould you like to open the file or zave it to your computer’?

Open |

¥} &lways asl before opening e ek file

Cancel tare [nfo

Click on Save. You will now be asked to select the location to save the file in. Use the drop down
list at the top of the screen to select C:\CR2011. The File name at the bottom of the screen should
be CR2011.exe. Once these fields are correct, click on Save. A status screen will appear and
should automatically close when the download is finished.
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File Download o= =]

i

S aving:

CR2007.1.0.exe from dhhe state, he.us
|

E stimated time left:

Download to:

Transfer rate;

¥ Close thiz dislog box when download completes

[pen Wpen Falder, | Cancel I

Once the download is finished, go to the bottom left hand corner of your desktop and click on the
Start button.

On the pop-up menu (as shown above) go to Run and click on it.

The following screen will appear. Your screen will say 2011

Run 2| x|

= Type the name of a program, Folder, docurment, ar
Internet resource, and Mindows will open it Far yaou,

Open: | CA\CRZ007ICRZ007v1.0.exe |

K I Zancel | Browse, .. |

On the Run screen in the input field titled Open, enter C:\CR2011\CR2011.exe and click on OK
to bring up the WinZip Self-Extractor window. You will see CR2011

Windip Self-Extractor - CR2007 1.0 exe |

To unzip all files in CRZ0071 .0 exe to the Unzip
specified folder press the Unzip button.

il

Run Wingip
IIhzip tao folder:
[C\ER2007 Biowse.. |  Close |
v Dwensrite files without prompting About

Pl

Help

Printed on 1/23/2012 at 11:10 AM Page 2 of 4



The Unzip to folder: field should have C:\CR2011 already entered and you will just need to click
on the Unzip button. When the process is finished you should see the following screen. Click on
OK to close the window. Then click on the Close button on the WinZip Self-Extractor screen.

WinZip x|

3 file[z) unzipped successfully

Ok |

The unzip process will create the CR2011 folder on your C:\ drive and place three files in it.

You will need to open this folder, find the CR2011 shortcut icon, and move it to your desktop
(drag and drop). Use this shortcut on your desktop to run the application by double clicking on it.

& CR2007

File Edit ‘iew Favorites Toolz  Help

OBack - \_/J - ir

Address ) CANCR2007F

EI'

/ ! Search i Folders

Folders x| _Mame

(2} Desktop | 2] CcR200741.0mdb
= — B3 crzoo7

[} My Documents il -

= My Computer [ minilogo2. brap

S 3% Floppy (&)
=l = Local Digk [C:]
Iy “MSSETURT
Iy 17 afcSchebifSYb2bA0e9f 3c3eabbdi4
Iy CF2003 o
Iy CF2004
|2} compang
|20 Config.kzi
Iy CR2008
| CR2006~97
Iy CR2006~2000
= I CR2006~2002
] CF2007
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The Target field in the shortcut is filled in as follows: C:\CR2011\CR2011v2.45.mdb

CR 2007 Properties 2] |

General Shortcut | Securityl Metwiane "-.J'ersi-:unl

I.T% CR2007

T arget type: Microzoft Office Access: Application

T arget location: CH2007

T arget; IE:'\EH 2007CR2007+1.0.mdb

Start ir; |I::HI:FI2EIEI?

Shortcut key: IN:::ne

Rur: I Mormal window j

Comment; I

Find T arget... | Change [con... Advanced... |

] I Cancel Sppl

The Start in field in the shortcut is set as C:\CR2011

If your Access files are in a different location on your system or if you move the CR2011 folder to
a different location once it has been downloaded, the shortcut will need to be changed to reflect
these differences.

Instructions for Customization of the 2011 Cost Report Shortcut.

Right Click on the shortcut that you placed on your desktop.

Select Properties.

From Properties, Select the Shortcut tab.

What you will see is the correct information for systems using the C:\Drive
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